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1. OBIIASA XAPAKTEPUCTHUKA PABOYEHN IMPOTPAMMBI YYEBHOM
JUCIHUIIVIMHDBI « IOKYMEHTAIIMOHHOE OBECIIEYHEHHUE YIIPABJIEHUWS»

1.1. MecTo 1MCUMIIMHBI B CTPYKTYpPe OCHOBHOI 00pa30BaTe/IbHOM MPOrpaMMbl

VYuebnas gucrummHa OIL06  «/lokymeHTannmoHHOE OO€CIeueHUE YIpaBICHUS
SBJISIETCSI 4YacCThIO OCHOBHOM 00pa3oBaTelbHOM MPOrpaMMbl TOJTOTOBKH  CIICIIHAIUCTOB
cpennero 3BeHa (IIIICC3), pazpaborannoi B coorBeTcTBUU ¢ PI'OC 38.02.01 «DkoHOMUKA U
OyxranTepckuil y4er (1o OTpacisiM)y», KBaTH(pUKaua «OyxXraiarepy.

VYyeonas gucrumaa OI1.06 «/lokyMeHTanmoHHOE oOecrieueHrne YIpaBICHUI» BXOIUT
B obmenpodeccruonanbhblii ki oos3arensHoi yactu [IIICC3 u u3yvaercs Ha 1 kypce Bo 2-M
cemectpe.

B MeroanueckoMm 1maHe AMCHMIUIMHA ONHMPAETCS HA OSJEMEHThI KOMIIETEHIIUH,
chopMupoBaHHbIE TIpU U3ydeHuu aucuuiuinH «lIpaBoBoe oGecrneuenue mnpodeccruoHalIbHOM
nesitenbHOCTH/ConpanbHasl aganTanysi U1 OCHOBBI COITMAIBHO-TIPABOBBIX 3HAHUI, «OCHOBBI
OyXTaiaTepcKoro y4eray.

[TosrydeHHbIE B TIpolleCCe HM3YYCHHS IUCHUIUIMHBI 3HAHUS W YMCHHS MOTYT OBITh
WCIIONIb30BaHbl MPH H3y4deHHH mnpodeccuoHanbHbix Mmonynei: 1IM.01, [IM.04, a Takxe npu
MIPOXOKICHUH MPEAUTIOMHOMN IPAKTUKHA U TOCYJAPCTBEHHON UTOTOBOM aTTECTAllUHU.

[IpomexyTouHas arrecranusi 10 Yy4eOHOW JUCHUIUIMHE «JlOKYMEHTAI[MOHHOE
obecrnieueHne yrpasJeHHs» TPoBoAUTCs B (hopme mudhepeHImpoBaHHOTO 3a4eTa.

1.2. HeJ’II/I U IINTAHUPYEMBIC PE3YJIbTATHI OCBOCHUS TUCHHUIIINHBI

B pamkax nporpamMMbl yueOHON AHMCHUILIMHBI O0YYarOIIMMUCS OCBaMBAIOTCS YMEHUS U
3HAHUS CIEAYIOMUX 00X M MPO(ECCHOHATBHBIX KOMIETCHITHH:

Kon Ymenus 3HaHUA
1K, OK
OK 01. pacrno3HaBaTth 3a1aqy W/WIM | aKTyaJbHBI NpOodeccuoHaNbHBIH
BeiOupate crocoOs! | mpobieMy B NpOo(EeCCHOHANBHOM | U COLMAIBHBIA  KOHTEKCT, B
pelieHus 3a1a4 | W/WIK ~ COLMAJIbHOM  KOHTEKCTE; | KOTOPOM MPUXOJUTCS paboTaTh U
npoeCCHOHATBHON | aHAIM3UPOBAaTh  33Jady  W/WUJIM | )KUTb, OCHOBHBIE  HCTOYHHMKH
JeSITEIIbBHOCTH po0GsieMy U BBIJIENSTH €€ COCTaBHbIE | MHQOpPMALlUM U PEecypchl  JUIs
OPUMEHHUTEIbHO K | YAaCTH; ONpPENEeNsATh 3Talbl pelieHHs | pelieHus 3agady W MpobiieM B
Ppa3IMYHBIM 3a/1auM; BBIBIATH U 3(Q(EKTUBHO | MpodeccnoHaTbHOM u/nnu
KOHTEKCTaM HCKaTh UH(QOPMALIUIO, | COLMAIBHOM KOHTEKCTE;
HEO0OXOIMMYIO JIJISl pEeUIeHUs 3a7jaud | aJTOPUTMBbI BBIIIOJIHEHUS padboT B
u/unu npoOIeMsl; npoeCCUOHATBHON U CMEXHBIX
COCTaBUTh IUIaH JecTBus; | 00MacTsaX; MeToabl paboThl B
OTIpeICTUTh HEOOXOAUMBIE PECYPCHI; | TPO(ECCUOHATIBLHOM U CMEXHBIX
BIAJIeTh AKTyaJbHBIMH METOAAMH | chepax; CTPYKTypy IUIaHa st
paboTel B TpOo(dECCHOHATBLHON W | pEIIeHUs 3aj]ad; MOPSIA0K OICHKH
CMEXHBIX cdepax; pealn30BaTh | pe3yJbTaTOB  pelIeHHs  3aaay
COCTaBJICHHBIM IUIaH; OLEHUBATh | IPO(eCcCUOHATHLHON
pe3ysbTaT M MOCIEACTBHS CBOMUX | I€ATEIbHOCTH
NeCTBUM (CaMOCTOATEIBHO WM C
ITOMOIIBIO0 HACTABHHUKA)
OK 02 ONpeNeNIATh 33Ja4d Ui TIOMCKa | HOMEHKIJIaTypa
Ocy1iecTBisITh nHpopmManuu; OTpeAeNsaTh | UHQOPMALMOHHBIX ~ HUCTOYHUKOB
MIOWCK, AaHalu3 | | HeOOXOUMbIe UCTOYHUKH | IPUMEHSIEMBIX B
UHTEPIPETALNIO nH(pOpMaLNY; IUIAHUPOBATH IPOLECC | IPOPeCcCHOHATBHON
uHpopManuy, MIOUCKA; CTPYKTYPUPOBATh | IEATEILHOCTH; IIPUEMBI
HEOOXOUMON /171l | MOJIy4aeMyro MHPOPMALIUIO; | CTPYKTYPUPOBAHUS




BBITIOJIHEHHS 3a/1ay | BBIACIATh HamOosiee 3HAUYMMoe B | HHGOpMAIIUH; dbopmar
npodeCCHOHATBHOM | epeyHe HH(POPMALMU; OLEHUBATH | 0(OPMIICHUS pe3yabTaToB
JESATEIIBHOCTH. IIPAKTUYECKYIO 3HaYMMOCTh | ITIOMCKa HHpOpMaLUU
pe3yabTaTOB TOHUCKA; O(OPMIATH
pe3yJIbTaThl TOMCKA
OK 04 OpraHU30BbIBATH paboTy | MCUXOJIOTUYECKUE OCHOBBI
Pabotats B | KOJUIEKTHBA u KOMaHbl; | JESATEIBHOCTH KOJUIEKTHBA,
KOJJIEKTHBE U | B3aUMOJICHCTBOBATh C KOJUIETaMH, | ICUXOJIOTUYECKHE OCOOCHHOCTH
KOMaHze, PYKOBOJCTBOM, KJIMEHTAMHU B XOJ€ | JUYHOCTH; OCHOBBI IPOEKTHOMU
3¢ heKTHBHO npodeccnoHaABHOM e TEIBHOCTH NeSATeTbHOCTH
B3aMMOJICIICTBOBATH
c KOJUIEraMH,
PYKOBOZCTBOM,
KJIMEHTaMH
OK 05 IPaMOTHO M3JIaraTh CBOM MBICIM U | OCOOEHHOCTH  COLIMAIIBHOTO U
OcyiecTBiATh oopmiIATH JIOKYMEHTBI 0 | KyJbTYpHOTO KOHTEKCTAa;
YCTHYIO U | IpoeCCHOHATBHON TEMaTUKE Ha | IpaBUIIa odopmIiIeHUS
IIMCbMEHHYIO rOCylapCTBEHHOM SI3bIKE, IPOSABIIATH | JOKYMEHTOB M IIOCTPOCHMS
KOMMYHUKAIMI0 Ha | TOJIEPAHTHOCTh B paboueM | YCTHBIX COOOLICHH.
rOCylapCTBEHHOM | KOJUIEKTUBE
a3plke  Pocculickon
®enepanuu C
y4eToM
0COOEHHOCTEH
COLIMAJILHOTO u
KYJIbTYPHOTO
KOHTEKCTa
OK 09 IIPUMEHSITh CPEICTBa | COBPEMEHHBIE CpencTBa "
Hcnonb3oBath MH(OPMALIMOHHBIX TEXHOJIOTMM AJIs | yCcTpoicTBa  MH(pOpMaTH3aLUY;
UH(POPMALIMOHHBIE | pelIeHUs npoeCCUOHATIBHBIX | MOPSAAOK HMX TNPUMEHEHUs U
TEXHOJIOTHH B | 3a/1a4; MCIOJb30BaTh COBPEMEHHOE | IPOTpaMMHOE OOecleyeHne B
npodecCHOHAIBHON | MporpaMMHOE obecrieueHne npogeccuoHaIbHON
JeSITEIIbBHOCTH JIeSITEIbHOCTH
ITIK 1.1. | npuHUMAaTH IPOU3BOJILHBIE o01ue TpeboBaHMs K
OO6pabatbiBaTh MEepBUYHbIE OyXTalTEPCKUE OyXrajarepckoMy y4ery B 4acTH
NIEPBUYHBIE JOKYMEHTBI, PACCMaTpUBacMbl€ KaK | JOKYMEHTUPOBAHUS BCEX
OyxrajiTepckue MMMCbMEHHOE JOKA3aTENbCTBO XO3SIICTBEHHBIX IEUCTBUN U
JIOKYMEHTBI COBEpPIIECHHUSI XO35UCTBEHHON oreparuii;

OTIEpAIMH MW TTOJTYYCHUE
pa3pelieHus Ha ee IPOBE/ICHHUE;
MIPUHUMATD ITEPBUIHBIC
Oyxranatrepckue JOKYMEHTHI Ha
OyMaXHOM HocuTese U (WIK) B BUIE
3JEKTPOHHOTO IOKYMEHTA,
MOJIIMMCAHHOTO 3JIEKTPOHHOU
MOAMKCHIO;

MPOBEPSTH HATMYHE B
MIPOU3BOJBHBIX TIEPBUYHBIX
OyXTaJITePCKUX JOKyMEHTaX
00s13aTeNTbHBIX PEKBU3UTOB;
MIPOBOJNTH (POPMAIIbHYIO IPOBEPKY

MIOHSATHE NTEPBUYHOMN
OyXrajaTepckoil TOKyMeHTaluu;
OTIpeIeIeHNE TIEPBUYHBIX
OyXrajaTepcKuxX JOKYMEHTOB;
(hopMbI TIEPBUYHBIX
OyXrajaTepcKux JJOKyMEHTOB,
coJiepKalux 00s3aTebHbIE
PEKBU3UTHI NEPBUYHOTO
YUETHOTO TOKYMEHTA;

MOPSAOK MIPOBEIEHUS POBEPKHU
NEPBUYHBIX OYXTaJITePCKUX
JOKYMEHTOB, (hopMasbHOM
IIPOBEPKH JOKYMEHTOB,




JOKYMEHTOB, IIPOBEPKY IO
CYIIECTBY, apU(PMETHUECKYIO
IIPOBEPKY;

IIPOBOAUTH I'PYIIIUPOBKY
MEPBUYHBIX OYXTaJITEPCKUX
JOKYMEHTOB I10 pAay IPU3HAKOB;
IIPOBOJIUTH TAKCUPOBKY U
KOHTHPOBKY IIEPBUYHBIX
OyXraJaTepcKux JOKYMEHTOB;
OpPraHHU30BBIBATH JOKYMEHTOOOOPOT;
pa3buparbcs B HOMEHKIAType Jell;
3aHOCHUTH JAHHBIC I10
CTPYIIIMPOBAHHBIM JJOKYMEHTaM B
PErucTpbl OYXralaTepcKoro y4era;

MIPOBEPKU IO CYLIECTBY,
apu(MeTHIECKON TPOBEPKH;
NPUHLUIIBI U IPU3HAKU
TPYIITUPOBKU MEPBUYHBIX
OyXraiaTepcKux JOKYMEHTOB;
MOPSAJIOK IIPOBEACHHUS
TaKCUPOBKU U KOHTUPOBKHU
MEPBUYHBIX OYXTaITEPCKUX
JIOKYMEHTOB;

MOPSAJIOK COCTaBJIEHMS pETHCTPOB
OyXrajaTrepckoro y4era,

MpaBUjia M CPOKH XPAHCHUS
MIEPBUYHOU OyXxTanTepcKoi
JIOKYMEHTAIUH;

nepeaBaTh NEPBUYHBIC
OyXrajlTepcKue TOKYMEHTHI B
TEKYIIUH OyXTralTepCKHii apXuB;
repe1aBaTh MEPBUYHBIC
OyXrajlTepcKue TOKYMEHTHI B
MOCTOSIHHBIM apXUB 110 UCTCYCHUU
YCTaHOBJICHHOTO CPOKA XPaHCHUS;
UCTIPABJISITh OIMIMOKU B TIEPBUYHBIX
OyXTaJITepCKUX JOKYMEHTAX;

1.3 HUcnoab3oBaHue yacoB BapuaTuBHoi yactu OI1

Y4eOHBIM IUIAHOM HE MPEIyCMOTPEHO HCIOJIh30BAaHUE YaCOB BapHATHBHOW YacTH
0o0pa3oBaTeNbHON MPOTpaMMBbI ISl pealu3aluyd y4eOHOW MUCHUIUIMHBI «JlOKyMEHTallmOHHOE
obecrieueHre ypaBJICHU».

1.4 PexomMenyeMoe KOJIUYECTBO YACOB HA OCBOEHHE MPOrPAMMBI I CHHUIJIMHbBI:

VY4eOHas Harpy3ku odydatomierocst 32 yaca, B TOM YHCIIE:
C Iperno/aBarenem - 6 yacos,
caMOCTOATeNIbHAs paboTa 00yJaromerocs — 26 4acos.




2.  CTPYKTYPA M COJAEPXAHUE YUYEFHOM JUCIUATILJIMHBI

2.1. O0beM y4eOHOM TMCHUIIMHBI U BHAbI Y4eOHOIl padoThl

Bua yueoHoii padoThl

O0BeM yacoB

YyeOHas Harpy3ka (Bcero) 32
C npenioraBareneM (BCero) 6

B TOM YHCIIE:

TEOPETHUCCKHEC 3aHATHUS 4

J1a00paTOPHEIC 3aHATHUS -

MPAKTUICCKUE 3aHIATHS 2

CamocTosiTenbHas pabota o0yvarorierocs (BCero) 26

KoHcynprauuu

IIpoMe:xyTOUHAs1 aTTECTALUSA
JuddepeHunpoBaHHbIi 324eT
(2 cemectp)




2.2 TemaTn4yecKkni IUIAH U COJepKaAHNE YUeOHOH TUCHMIIMHBI «/loKyMeHTaunoHHOe o0ecnevyeHne ynpaBJjaeHus»

2.2.1 TemaTuyeckui MjaH u coaepikaHMe JICKIIHOHHBIX U MPAKTHYECKUX 3aHATHH

HaumenoBanue Copep:xanue yueOHOro MaTepuasia u popMbl OPraHU3aNMU 1eSITeJILHOCTH 00y4aloLuXCsl Oobem | Koasl
pa3/ieJioB M TeM B KOMIIeTeH Ui,
Jacax | ¢popmMupOBaHU

10 KOTOpBIX
CrocoocTByeT
3J1eMeHT
NPOrpaMMmblI

Tema 1. Beeaenue. | Comep:xanue yuedOHOro Marepuajia OK 01, OK 02,

JIoKyMeHT " OK 09,

cHeTeMA Teopernueckue 3aHATHA K 1.1

Tema 1. 1

JIOKYMCHTAIIIH [ToHATHE TEPMHUHOB «IOKYMEHT», <(JIOKyMEHTUPOBAHUEY», <(IOKYMEHTALMOHHOE OOECIIEUEHUE OK 01, OK 02,

Tema 2. YIIPaBIICHUSY. OK 04, OK 05,

Opranu3anuoHHO- Tema 2, OK 09,

OpraHI/ISaHI/IOHHO'paCHOpHI[I/ITeJ'IBHLIC JAOKYMCHTEI: BUJBI, 0COOEHHOCTH O(i)OpMJ'ICHI/IH.

K 1.1




HaumenoBanue Conep:xanue yueOHOro MaTtepuasia v (poOpMbl OPraHU3ANNHU AeSITeILHOCTH 00y4al0 N XCS Oobem | Koanl
pa3aesioB U TeM B KOMIIETEeHIIHH,
Jacax | ¢popmMupOBaAHU
10 KOTOPbIX
CImocoo0cTByeT
3J1eMeHT
MPOrpaMMbl
pacnopsautenasubie | CripaBoYHO-UH(DOPMAIIMOHHBIC JOKYMEHTBI: BHJIBI, 0COOCHHOCTH O(POPMIICHUSI.
JOKYMEHTBI
Tema 3. Kamposas | 1eMa 3. § OK 02, OK 04,
OKYMEHTAIS JlokyMeHTUpOBaHUE TPYIOBBIX MpaBooTHomeHUH. CoctaB uU 0coOeHHOCTH OQOopMIICHUS OK 05,
JOKYMEHTOB 110 TUYHOMY cocTaBy. [Ipuka3bl Mo JUYHOMY COCTaBY. OK 09
Tema 4. | Conep:xanue yueOHOro matepuaa OK 01, OK 02,
JloroBopHo- Teoperuveckue 3aHATHS OK 04, OK 05,
IpaBoBas Tema 4. OK 09
JTOKYMEHTALHSI ITTonsiTust foroBopa. Buibl 10roBopos.
2.IIpaBuna odopMIIeHHS IPETEH3UNOHHBIX MTHUCEM. 1 OK 01, OK 02,
Temas. Tema 5 OK 04, OK 05,
[MonsTre Opranu3aiiys paboThI C BXOASIIEH, HCXOIAIIEH U BHYTPEHHEH TOKYMEHTAIINEH. OK 09,
JIOKYMEHTO000pOTa, K 1.1




HaumenoBanue Copep:xanue yueOHOro MaTepuasia u GopMbl OPraHU3aLMH eI TeJIbHOCTH 00y4aloLuXCcsl Oobem | Koasbl
pa3/iesioB M TeM B KOMIIeTeH Ui,
Jacax | ¢popmMupOBaAHU
10 KOTOpBIX
CImocoo0cTByeT
3J1eMEeHT
NPOrpaMMmblI
perucTpanus
JOKYMEHTOB
Tema 6. Tema 6 OK 01, OK 02,
Opranu3zanus Homenxknarypa aen. Iloaroroska u nopsaok nepeiadu €1 B apXuB. OK 04, OK 05,
OIIEpaTUBHOTO OK 09,
apXHUBHOI'O K 1.1
XpaHEHUS
JOKYMEHTOB
IIpakTnyeckoe 3ansiTue Ne 1. OdopmiieHre mpuKa3oB M0 JUYHOMY COCTaBY. OK 02, OK 04,
IpakTnyeckoe 3ansaTue Ne 2. OdopmiieHHE CIIPABOK, TOKJIATHON U CITY>)KEOHOH 3aIMCKH, aKTa. OK 05,
IMpakTuyeckoe 3ansatue Ne 3. OpopmiieHne Tpya0BOTO JOTOBOpA, MPUKa3a O MprueMe Ha padoTy, | 2 OK 09
odopmIIeHHE TPYTOBON KHUKKH.
Teoperuueckoe 3aHsiTHE OK 01, OK 02,
AunddepenuupoBannblii 3auet OK 04, OK 05,
2 OK 09,
MK 1.1
HUTroro jgexkuui 4 OK 01, OK 02,
HToro npakTH4YecKUX 3aHATHI 2 OK 04, OK 05,
Bcero ¢ npenogaBaresem 6 OK 09,

10




HaumenoBanue
pa3iesioB U TeM

Coz[epmafme yqeﬁﬂoro MaTepuaJia u (l)OpMBI Opraums3alnvu 1€ATECJIbHOCTH oﬁyqamumxcs[

Oo0Lem

qacax

Koabt
KOMIIETEHIIMH,
(popmupoBanu
0 KOTOPbIX
CImocoo0cTByeT
3JIEMEHT
MPOrpaMMbl

K 1.1

11




2.2.2 TemaTH4YeCKHUH IJIAH U COAEPKAHHME CAMOCTOSTEIbHOH PadoThI

HaumeHoBaHue IIepeyeHb BONPOCOB /ISl CAMOCTOATEIBHOI0 H3yYCHUS Oo0bem | Koabl
pa3aesioB U TeM B KOMIIeTeHIIHIA,
Jacax | ¢gopmMupoBaHU
10 KOTOpBIX
crnoco0cTByer
3JIeMeHT
NPOrpaMMmbl
Tema 1.BBeacuwme. | 3HaUueHUE U COJIEp)KaHUE TUCIUTUINHBI «J[OKyMeHTalMOHHOE o0ecrieueHre yrpasieHus». [lonstue OK 01, OK 02,
JIOKyMeHT U | TEPMUHOB «IOKYMEHT», «IOKYMEHTHUPOBAHHUE, «TOKYMEHTALIMOHHOE OOECIIEUeHUE YIPaBICHUS. 5 OK 09,
cucTema Knaccudukanus nokymeHToB. YHUDUKAIMS U CTaHAAPTU3AIUS YIIPABICHUYECKUX JOKYMEHTOB. K 1.1
JOKYMEHTAIluU
Tema 2. OpraHu3alMOHHbIE JJOKYMEHTBl — YyCTaB, YUYpEAMTENbHBIH T0roBop, nojoxeHue. OcobeHHOCTH OK 01, OK 02,
OpraHu3zannoHHo- | opopmwiieHus.  PacmopsauTenbHble  JOKYMEHTBI — IpUKa3, paclopsbKeHHe, — yKa3zaHue, OK 04, OK 05,
pacropsuTeNbHbIE | IOCTAHOBJIECHUE, pellIeHHEe, MHCTPYKIUS, MpoToKos. OcobeHHOCTH 0(hopMIIeHuS. 6 OK 09,
JIOKYMEHTBI K 1.1
CripaBo4HO-HH(OpPMAIIMOHHBIE JOKYMEHTHI: CiIykKeOHasi 3arucka, OObsCHUTENbHAs 3alKCKa, akKT,
CrpaBka, ciayxeOHble miucbMa. OcobeHHOCTH 0(hOopMIIEHUS.
Tema 3. Kanpoas OK 02, OK 04,
TOKYMeHTaIHs! JIOKyMEHTUpOBaHHE TPYAOBBIX MpaBooTHomEeHUH. CocTaB M OCOOEHHOCTH O(hOpPMIIEHUS A OK 05,
JIOKYMEHTOB IO JIMYHOMY cocTaBy. KommuekroBanue nuyHoro aena. ABtoouorpadus. Pesrome. OK 09
3asBieHue o mpueme Ha pabotry. [Ipukaspl Mo JMYHOMY COCTaBY, OCOOEHHOCTH O(OPMIICHHUS.
TpynoBas kHMKKa: 0OpMIIEHHE U BEJCHHE.
BrinonHenue npakTuyeckux padboT 2
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HaumenoBanue Ilepeuenb BONPOCOB /AJ11 CAMOCTOSITEILHOIO U3yYeHH Oo6bem | Koabl
pa3iesioB U TeM B KOMIIeTeH M,
Jacax | ¢popmMupOBaAHU
10 KOTOPBIX
CImocoo0cTByeT
3JIeMEeHT
NPOrpaMmbl
Tema 4. | Ilonarus norosopa. Bunsl noroBopoB. Oco6eHHOCTH 0(hopMIIEHUS JOTOBOPA KYIUTH-IIPOIAXKH. OK 01, OK 02,
JloroBopHO- [IpaBuia opopmiieHHs MPETEH3NOHHBIX MceM. DOpMYJIsip UCKOBOTO 3asBIICHUs, TPEOOBAHUS K €r0 OK 04, OK 05,
paBoBast oopmienuto. 4 OK 09
JOKYMEHTalus
Tema 5. CoctaB u y4er oObeMa JOKYMEHTOOOOpoTa mpennpusaTvii. OpraHu3zanus padOThl ¢ BXOJSINCH, OK 01, OK 02,
IToustue UCXOJIATICH U BHYTPECHHEH TOKyMEHTAITUEH OK 04, OK 05,
JNOKyMeHToOoOopoTa, | ba3bl maHHBIX nns XpaHeHuss JTOKyMeHTOB. Pabora c¢ 3ampocamu. Paborta ¢ 31eKTpOHHBIMU OK 09,
perucTpanus JIOKYMEHTaMH. 4 K 1.1
JIOKYMEHTOB
Tema 6. Homenknarypa nen. MHauBuayasibHbIE, CBOAHBIC, NMPUMEPHBIE M TUIIOBBIE HOMEHKJIATYpPHI JAEIL. OK 01, OK 02,
Opranuzanus OcoGenHoctr 0QOpPMIICHUS. OK 04, OK 05,
OIIEpaTUBHOIO u | [lonroroBka M mNoOpANOK Nepeadyd Jell B apXMB. 3aKOHOJATENBHBIE aKThl M HOPMAaTHBHO- | 4 OK 09,
apXUBHOTO METOANYECKUE JOKYMEHTHI [0 apXUBHOMY XPAHEHHUIO IOKYMEHTOB. K 1.1
XpaHeHus
JIOKYMEHTOB
OK 01, OK 02,
Bcero OK 04, OK 05,
26 OK 09,
K 1.1
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3. YCJIOBUSA PEAJIN3ALIAN ITPOTPAMMBI YYEBHOM
TACIHATITAHBI

3.1 TpedoBaHusl K MATEPUATBHO-TEXHUYECKOMY 00ecrieYyeHHI0

CreunanbHble TOMELIEHUS MPECTABIAIOT cOO0N yuyeOHbIe ayIMTOPUU AJIsi IPOBEICHUS
3aHATUI BCeX BUAOB, IPEIyCMOTPEHHBIX OOpA30BaTEIbHON MPOrpaMMOM, B TOM 4YHCIE
TPYONOBBIX ¥ WHAMBUAYAJIbHBIX KOHCYJbTAlMH, TEKYIIEr0 KOHTPOJS M MPOMEKYTOUHON
aTTeCTAllUH, a TAK)KE TIOMEILEHHS TSI CaMOCTOATENbHON paboThl, JabopaTopuu, OCHAIEHHBIE
o0opy/soBaHUEM, TEXHUYECKUMHU CpeACTBaMH OOyYeHHs M MaTepHalaMH, YYUTHIBAIOIIMMHU
TpeOOBaHUS MEXKTyHAPOIHBIX CTAH/IAPTOB.

[lomemenuss  Afns  caMOCTOSITENIBHOM — paboThl  OOyYaromMXcs  OCHAIICHBI
KOMITBIOTEPHOH  TEXHUKOM C  BO3MOXHOCTBIO  MOJKIIOYEHUS K  HHPOPMALMOHHO-
TEeJIEKOMMYHUKAIIMOHHONW cetn "MHTepHer" wm oOecrnedeHHeM JOCTylnma B 3JIEKTPOHHYIO
MH(POPMAIIMOHHO-00PA30BATENBHYIO CpEey 00pa30BaTEIbHON OPraHU3aAIlUH.

ObpazoBatenbHas opraHu3anus obecrniedeHa HEOOXOTUMBIM KOMIUIEKTOM
JUIEH3UOHHOI'O IIPOrPaMMHOT0 00€CTIeUEHMUSI.

bubnuoreunsiit  Gong oOpa3zoBaTeNbHON OpraHU3alUM YKOMIUIEKTOBAaH IE€YaTHBIMU
U3JIaHUSAMU U (WIK) DJIGKTPOHHBIMU U3JAHUSMU 10 KaXJIOM JUCHUIUVIMHE (MOIYJIO) U3
pacueta OJHO MeYaTHOE Hu3JaHue U (WIIM) SJICKTPOHHOE H3JIaHUE IO KaXIO0M IUCIUILINHE
(MOAyII0) Ha OJHOrO 00YYaroIIerocs.

B kawyectBe OCHOBHOI JHUTepaTypbhl oOOpa3oBareibHasi OpraHU3alUs HCIOJIb3YyeT
yueOHUKH, y4eOHble mocobus, mpexycmorpenasie [IOOIL.

DNeKTPOHHO-OMOIMOTeYHAs ~ CUCTeMa U DJIEKTPOHHAas uH(GOPMaIMOHHO-
oOpa3zoBatenpHas cpena, MpodeccuoHanbHble 0a3bl MTAaHHBIX W MH()OPMAIMOHHO-CIIPABOYHEIC
CUCTEMbI 00ECIIEUNBAIOT OAHOBPEMEHHBIN JOCTYIl HE MeHee 25 MPOLIEHTOB 00YyYaroIINXCS.

OOyuaromyecs WHBaIMAbI WU JIMLIA C OrPAHUYEHHBIMH BO3MOKHOCTSIMU 3]I0POBbS
o0ecrieuynBarOTCd MEYaTHBIMM M (MJIM) SJEKTPOHHBIMH 00pa3oBaTelbHBIMH PECypCaMH,
aJaNTHPOBAHHBIMU K OTPaHUYEHMSIM UX 370POBbSI.

O6pa3oBarenbHas nporpamma oOecrieunBaeTcs y4eOHO-METOINYECKOi
JIOKYMEHTAIMEN 110 BCEM YUE€OHBIM AUCITUTUIMHAM (MOYJISIM).

PexomeHgalMu 1O MHOMY MaTepHalbHO-TEXHHYECKOMY M Y4eOHO-METOINYECKOMY
o0ecrnevyeHnIo peanusaluy oopazoBaTenbHON nporpammsl onpeaenstores [TIOOIL.

OOpaszoBarenbHasi OpraHu3alysl, peaau3yolas MporpaMMy IO  CHELHaTIbHOCTH
«DKOHOMHKA U OyXranTepCKuil yduer (10 OTpacism)», pacroyiaraeT MaTepHaaIbHO-TEXHHUECKOM
6a3olf, obecreunBaroeil MpOBEACHNE BCEX BUIOB JUCLHUILUIMHAPHON M MEXIUCIMITTMHAPHON
MOJATOTOBKH, J1a0OpaTOpHOM, MpakTU4YeCKOoW padoThl O0Oydaroluxcs, MPeAyCMOTPEHHBIX
y4eOHBIM IJIAHOM, M COOTBETCTBYIOLIEH [EHCTBYIOIIMM CAHUTApHBIM U IMPOTHUBOIOKAPHBIM
IpaBUJiaM ¥ HOpMaM B pa3pe3e BEIOpaHHbBIX TPACKTOPHUH.

Jns mpoBeneHUs: y4eOHBIX 3aHATUH HCHONb3yeTcs MexkadenpaiabHas J1abopaTopus
«OKOHOMHYECKOW HH(POPMATUKKY», COCTOSIIAsT M3 5 OOJBIINX KOMIBIOTEPHBIX KJIaCCOB, WIIU
nabopaTtopus «MH(GOPMAIMOHHBIX TEXHOJOTHI», BKIoUaromas 3 yueOHble mabopatopuu ¢ 30
pabourMH MecTaMH B Ka)JOH, JUIsl CaMOCTOSITENIbHON pabOThl CTYAEHTOB MPETyCMOTPEHBI Ha
(baxynbTeTe | KOMIBIOTEPHBIN 3all, a TaK)Ke B OMOIMOTEKe - YUNTAbHBIE 3aJIbI C BBIXOJIOM B CETh
WUHTEPHET.

Kaxnas yueOHas ayauropus Ha ¢akyabTeTe SKOHOMHKH M MEHEIKMEHTa 000pyJoBaHa
MYyJbTUMEAUMHBIM KOMIUIEKCOM, COCTOSIIIMM H3 KOMIIbIOTEpa, MpoeKkTopa, skpaHa. OOmiee
YKCII0 KOMITBIOTEPOB cocTaBisieT 185 mamuH.

Bce xommnbroTepbl 00beIMHEHBI BO BHYTPEHHIOIO CETh MO/ YIIPABIEHUEM JIBYX CEPBEPOB,
a TaK)Ke UMEIOT BbIXOJ B MIHTEpHET.



KomnbroTepsl UMEIOT OCHAICHWE HAayIIHUKaMHd M MUKPO(QOHAMM Ui BBINOJHEHUS
TBOPYECKUX 3aJaHUU. J[7s BBINOJHEHUS 3aJaHUM CTYICHTBI MCIIOJB3YIOT IMAKEeT IpOrpamm
MicrosoftOffice, mpaBoByto cuctemsl ['apant, «Koncynbrantllnrocy.

Jns obecriedeHus ONEpPaTUBHOrO HMHMOPMUPOBaHMS U OOEClEeYeHUs HEeoO0XOoAUMOH
y4eOHOH M MeToanveckod MH(MopMmanuei co3maH uHTEepHeT moptan — gtifem.ru. B pamkax
JAHHOTO ITPOEKTA PeaM30BaHa BO3MOKHOCTh COLIMAIIBHOM KOMMYHHMKALMU MEXKIY CTyIEHTaMHU
U IpernojaBaTe/siMHM, OpPraHUM30BaH JOCTYyn K y4deOHOM JHTeparype, K OOCYXKICHHIO U
peanu3alMy pasHOro pPoja IMPOEKTOB HE TOJBKO B paMkKax y4yeOHOro mpolecca, HO U B
COLMAJIbHO-00IIECTBEHHOM JKU3HU CTYIEHTOB.

Kabunet «JlokyMeHTaIlMOHHOTO oOecniedeH s yrpapieHus» (ayauropust Ne6235)

(yueOHass ayautopusi i1 HPOBEACHMSI 3aHATUM BCEX BHUJAOB, IPEAYCMOTPEHHBIX
0o0pa3oBaTeNbHOI MPOrpaMMOii, B TOM YHCII€ TPYNIOBbIX U UHIUBUIYaIbHBIX KOHCYJIbTAIUH,
TEKYIIEr0 KOHTPOJIS U IPOMEKYTOUHOM aTTECTaLUN)

OcHoBHOE 000pyTI0BaHUE:

npoektop Acer; skpan ScreenMedia MW 180x180 HacTeHHBIH MOIIPYKUHECHHBIMH,
MEePCOHAIbHBIE KOMIIBIOTEPHI; CETeBOE€ OOOpyAOBaHME Al BbIXoAa B VIHTEpHET Kakaoro
KOMIIbIOTEpa B KaOMHETE; KOJOHKH aKycTudeckue (1 KOMILIEKT); JUUEH3UMOHHOE CHCTEMHOE
nporpaMmHoe obecriedenue. Criennann3upoBaHHass MeOesb: CTONbI, CKaMEHKU ayauTopHas
Jocka. Bmectumocth kabuHera — 24 1mOCagOYHBIX MeCTa. Y4YeOHO-HArJIsaHBIE MOCOOMS,
KOMIUIEKT Y4eOHO-METOIMYECKOM TOKYMEHTALIUH.

[Tporpammuoe obecrieueHme:

1) Onepaunonnas cucrema Windows Professional 7 Russian Upgrade Academic Open
1 License

2) Oducueiii maker MS Office Professional Plus 2010 Russian, Office 2010 Suites and
Apps, Upgrade Academic Open 1 License

JIunensus no roc/koutpakty MS Open License Ne47869536, aBTopHU3aIliOHHBII HOMED
muuensuara 67347701ZZE1209 ot 24.12.2010, tun aunensun Academic.

3) Knuenrt-cepBepHas HeKOMMepUecKas BepCHs MPaBOBOW MH(DOPMAIIMOHHONW CHUCTEMBI
«Koncynprant [Imroc»

JloroBop 06 undopmanronHoit noanepxke ot 01.01.2009

4) KnueHnrt-cepBepHass HEKOMMepYECKasi BEpCusi CUCTEMbI HH(OPMAIIMOHHO- IIPaBOBOTO
obecrnieueHus «l apant»

Jlorosop NeV3-14/12 o B3aumMHOM coTpyaHuuecTBe oT 28 aBrycra 2012 roma

190013, r. Canxr-IletepOypr, MockoBckuii nmpocnekt, 1. 24-26/49, nut. E, nomemnienune
37-1, Ne7, 8 (BTOpOI1 9TAXK)

VYuebHas ayauTopusi JUId TPOBENEHHs 3aHATHH BCEX BHJOB, INPEIyCMOTPEHHBIX
00pa3oBaTeNbHOI MPOrpaMMoOii, B TOM YHUCJI€ TPYNIOBBIX U MHIUBUIYaIbHBIX KOHCYJIbTALUH,
TEKYILIEro KOHTPOJIS ¥ MPOMEXYTOUHOM arrectanuu (ayauropus Ne6245)

OcHoBHOE 000pyOBaHUE:!

npoektop Acer; skpan ScreenMedia MW 180x180 HacTeHHBIN MOANPYKUHEHHBIIH;
MEePCOHAIbHBIE KOMIIBIOTEPHI; ceTeBoe 00OpyAOoBaHME IJs BbixoAa B MHTEpHET; KOJIOHKU

AKyCTUYECKHE (1 KOMILIIEKT); JULEH3UOHHOE MIpOrpaMMHOE o0ecrieueHue.
Cnernuanu3upoBaHHasi MeOeNb: JIOCKa ayauTOpHAas, CTOJBI, CKaMmeWku. BwmectumocTthb
aymutopun — 80 ToOcamouHBIX MecTa. Y4eOHO-HArJSIAHBIE MOCOOMS, KOMIUIEKT Y4eOHO-

MGTO)]I/I'—I@CKOﬁ JOKYMCHTAllUH.

ITporpammHuoe oOecrieueHue:

1) Onepanmonnas cucrema Windows Professional 7 Russian Upgrade Academic Open
1 License
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2) Oduchsiit maker MS Office Professional Plus 2010 Russian, Office 2010 Suites and
Apps, Upgrade Academic Open 1 License

JIunensust o roc/korTpakty MS Open License No47869536, aBTopHU3aIliOHHBII HOMED
nunensuara 67347701ZZE1209 ot 24.12.2010, tun aunensun Academic.

3) KnuenT-cepBepHasi HEKOMMeEpUECKasi BEpCUsl MPAaBOBOM MH()OPMAITMOHHON CHCTEMBI
«Koucynprant [Lnrocy»

Jorosop 06 nunpopmanronHoi nogaepxkke ot 01.01.2009

4) KnueHrt-cepBepHas HEKOMMepYeCcKasi BepCUsi CUCTEMbI HH()OPMAIIMOHHO- PAaBOBOTO
oOecnieuenus «l apanT»

JloroBop NeV3-14/12 o B3aumHOM coTpyaHudecTBe oT 28 aBrycra 2012 roga

190013, r. Caukr-ITerepOypr, MOCKOBCKUii POCIIEKT, 1. 24-26/49, nut. E, nomemeHus
39-1, Nel3, 14 (BTOpOI#t 3T2XK)

[Tomenienne 1iIsi caMOCTOSITETIHHON pabOThI, OCHAIICHHOE KOMIBIOTEPHOW TEXHUKOW C
BO3MOYKHOCTBIO IMOJKJIIOUYEHUSI K MHPOPMALMOHHO-TEIEKOMMYHUKAIIMOHHON ceTu «MHTepHeT»
U o0ecreyeHneM JIOCTyla B JJIEKTPOHHYI0 HH(POPMAIMOHHO-00Pa30BaTEIbHYIO CpPEdy
oOpa3oBaTenbHOIl opranuzanuu (ayauropus Ne6112)

OcHoBHOE 000pyTOBaHUE:

npoektop Epson; ckamep, o9kpan ScreenMedia MW  180x180 HacTeHHBII
HNOJANPYXUHEHHBIN; IEPCOHAIbHBIE KOMIIBIOTEpBI;, CETEBOE O0OpYyIOBaHHE Ui BBIXOJA B
WHTEepHeT; KOJOHKM aKyCTHUYECKHE, JIMLIEH3MOHHOE CHCTEMHOE IpPOrpaMMHOE OOecreyeHHe.
CrneunanusupoBaHHas MeOelb: CTOJIbI, ckaMelku. BmecTumocTs aynutopun — 32 mocaJouHbIX
MecTa.

[Tporpammuoe obecrieueHme:

1) Omnepanmonnas cucrema Windows Professional 7 Russian Upgrade Academic Open 1
License

2) OducHbrit maker MS Office Professional Plus 2010 Russian, Office 2010 Suites and
Apps, Upgrade Academic Open 1 License

JInuen3us no roc/koHtpakty MS Open License Ned7869536, aBTOpHU3allMOHHBIN HOMEp
muuensuara 67347701ZZE1209 ot 24.12.2010, tun aunensun Academic.

3) Knuent-cepBepHas HEKOMMepUecKas Bepcus MPaBOBOW MHGOPMAIMOHHON CHCTEMBbI
«Koncynprant [lnroc»

JoroBop 06 undopmanronHoit noanepxke ot 01.01.2009

4) KnueHT-cepBepHas HEKOMMeEpUYECKasi BEPCHUsI CUCTEMbI MH(POPMAIMOHHO- IPABOBOTO
obecnieuenus «l apant»

HoroBop NeV3-14/12 o B3aumMHOM coTpynHudectBe oT 28 aBrycra 2012 roxa)
«1C:ITpennpusitue 8», KoMmriaekT ans oOyueHHs! B BBICIIMX M CPEIHHUX YYEOHBIX 3aBe/ICHHSX.
JInnensuonnsiii forosop Ne51062 ot 26.12.2011, cy6nuuensuonnsiii qorosop Ne CJIJI/CUT-
013430t 20.03.2014 1.,

HoroBop o corpynuuyectBe ot 08/04/2014, peructpannoHHas KapTOuyka, KIMEHTCKas
munensus Ne8000671748
190013, r. Canxr-IletepOypr, MockoBckuit poCTieKT, 1. 24-26/49, nut. E, momemnienue 35-H,
Ne3 (mepBblit 3TaXK).

bubnuoreka; YnTaNbHBIN 337 C BBIXOJOM B CETh MHTEPHET M OOECIeueHHEeM JOCTyma B
ANEKTPOHHYIO HHPOPMAIIMOHHO-00Pa30BaTEIbHYIO CpeIy 00pa30BaTeIbHON OpraHU3aIuu

OcHoBHOE 000pyTOBaHUE:

MepPCOHANBHBIE KOMITBIOTEPBI; CETeBOE O0O0OpYyJOBaHHWE I BbIXOJga B IHTEpHeT;
JTUIEH3MOHHOE CUCTEMHOE TporpaMMHoe obecriedenne. Criennann3upoBaHHas MeOelb: CTOIbI,
ckaMmeliku. BmectnmocTh — 30 mmocaiogHbIX MECT.

[IporpamMmmMHoOe obecrieueHue:
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1) Onepanuonnas cucrema Windows Professional 7 Russian Upgrade Academic Open 1
License

2) Oducuerii maker MS Office Professional Plus 2010 Russian, Office 2010 Suites and
Apps, Upgrade Academic Open 1 License

Jlunensust mo roc/koHTpakTy MS Open License Ne47869536, aBTOpr3allMOHHBI HOMED
nunensuara 67347701ZZE1209 ot 24.12.2010, Tun aunensun Academic.

3) Knuent-cepBepHasi HEKOMMepUeCKasi BepCcUsl MPaBOBOW MH(POPMAIMOHHON CHCTEMBI
«Koucynprant [Lnrocy»

HoroBop 06 unpopmanronHoi nogaepxkke ot 01.01.2009

4) KnueHT-cepBepHas HEKOMMeEpUYEeCcKash BEpCHsl CUCTEMbl MH(POPMAIMOHHO- IPABOBOTO
oOecnieuenus «l apanT»

190013, r. Cankr-IletepOypr, MocKOBCKHIT IPOCIIEKT, 1. 24-26/49, nut. S, momelieHune
6-H, Ne3 (1mectoii aTax).

3.2. AudopmanmonHoe odecriedeHne peaTu3alui MPorpaMmbl

OcHoBHas JIMTEpaTypa:
1. Ky3nenos, . H. JlokymeHTanimoHnHoe odecnieueHue yrnpanieHus. JJokyMeHTo000poT
U JCTIOTIPON3BOICTBO: YUCOHUK U MIPAKTUKYM ISl CPEIHET0 MPOodeCCHOHATBLHOT0 00pa3oBaHus /
U. H. Ky3nenos. — 3-e uzz., nepepad. u gomn. — Mocksa: U3natensctBo FOpaiit, 2020. — 462
c. — (IIpodeccuonanvHoe obOpazoBanue). — ISBN 978-5-534-04604-5. — Tekcr:
anexTponHsbld // OBC FOpaiit [caiiT].

JlonoJHUTeIbHAS JINTEpaTypa:
1.  Kysuenos, 1. H. JlokymeHTanmoHHoe oOecrieuyeHue yIpaBieHHs [EPCOHAIIOM :

yuebnuk u npaktukym st CITO / U. H. Ky3nenoB. — Mocksa : UznarensctBo FOpaiit, 2019.
— 521 ¢. — (Cepus : Ilpodeccuonamsaoe obpazoanme). — ISBN 978-5-534-04451-5. —
Tekcr : anextponnsiii // DbC FOpaiit [caiir].

2.  Kopsees, U. K. JlokymeHTanmonnoe obecriedenne yrnpasieHus + TecTsl B ObC :
yuebnuk u npaktukym st CI1O / . K. Koprees, A. B. [Timenko, B. A. Mamrypues. — 2-e u3.,
nepepab. u gom. — MockBa : MsmarensctBo [Opaiit, 2020. — 384 c. — (Cepus :
[TpodeccuonansHoe obpazoBanue). — ISBN 978-5-534-05022-6. — TekcT : 31meKTpOHHBIH //
OBC Opaiit [caiir].

3. Jloponuna, JI. A. JlokymMeHTallMOHHOE oOecreyeHue YNpaBieHUs :@ Yy4eOHUK U
npaktukym aas CIIO / JI. A. loponuna, B. C. UputukoBa. — MockBsa : M3garensctBo FOpaiir,
2020. — 233 ¢. — (Cepus : IIpodeccnonamsnoe oopazosanue). — ISBN 978-5-534-05783-6.
— Texct : anexrponnsiii // 3bBC KOpaiit [caiT].

VYuebusiit mnan, PIT/] u yue6HO-MeTonueckre MaTepuaisl: http://technolog.edu.ru

JIeKTPOHHO-0MOJINOTEYHbIE CHCTEMbI
1. Dnexrponnas oubmmoreka CIIGI TU(TY) (ra 6aze OBC «bubamoTex)
[Mpunannexuocts — cooctBeHHas CIIOI TU(TY).
Anpec caiita — http://bibl.Iti-gti.ru/
2. DnexTpoHHas bubimoreunas cucrema «tOpaiit» https://biblio-online.ru
[TpuHAAIEKHOCTD — CTOPOHHSIS.
3. E-library.ru — nayunas snexrponnas oudaroreka - http://elibrary.ru
[TpuHAAIEKHOCTD — CTOPOHHSIS.

[Mogmucka CIT6I'TU (TY) ®OM conepkuT 7 *KypHAaIOB:
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http://technolog.edu.ru/

Kypnan «BectHuk MockoBckoro ynusepcurera. Cepust 6: JKOHOMUKa»

Kypnan «BectHuk Poccuiickoro skoHomu4eckoro yuusepcurera um. I'.B. [Tnexanosa»
Kypnain «Bonpockl 3KOHOMUKN»

XKypHnan «Bonpocsl dKOHOMUYECKUX HAYK»

Kypnan « Poccuiickuii )KypHai MEHEKMEHTa»

XKypnan « KpearnpHast 5kOHOMMKa»

Kypnan «YnpasieHue puckom»

Kypnan «xoHomuueckuii Bektop» ( uzpaercs ®IM CIIGI TU(TY))

IIpodeccnonanbubie 6a3bI JAHHBIX
1. IIBA ®5M Tlpunamnexuocts —coocTBeHHas CITOI TH (TVY)
Anpec caiita https://gtifem.ru/umr/biblioteka-faylov/?sphrase_id=97#s15
2. Ilpodeccuonanvuas undopmarmonHas cuctema UTC [TPOD 1C- oOHOBIsIEeMBIi
pecypc, coxepxkauuii - cBeimie 1000000 m1OKYMEHTOB, pa3bsiCHEHHM U IPUMEPOB.
http://www.1c.ru/news/info.jsp?id=773
[TpuHaAIEKHOCTD - CTOPOHHSIS.

HNHpopmManMoHHBIE CIPABOYHbIE CHCTEMBI
1.CrpaBounass mpasoBas cuctema (CIIC) B Buae 3JI€KTPOHHOrO OaHKa IPAaBOBBIX
Marepuanos «l'apaHT».
[IprHanIEKHOCTH — CTOPOHHSAS
www.garant.ru
2.CupaBouHo-niouckoBasi cucrema «Koncynbrant-ILmrocy» - Www.consultant.ru
[IpuHaIeKHOCTD — CTOPOHHSAA

Pexomenayemble HHTEPHET-pPecypChbl

1. Undpopmanmonnas cuctema "EnuHoe OkHO AocTyna K oOpa3oBaTeIbHBIM
pecypcam" - http://window.edu.ru;

2. EnunHast koyuiekius IUPOBBIX 00pa3oBaTeNbHBIX pecypco - http://school-
collection.edu.ru ;

3. @enepanbHblii LEHTp UHGOPMAIIMOHHO-00pa30BaTEIbHBIX PECYpPCOB -
http://fcior.edu.ru .

4. Pocculickasg HanmoHaabHas OMOImoTexka-Www.nlr.ru

5. Poccuiickas rocyapcTBeHHas OuOnmmoTexka.-Www.rsl.ru

6. ATEHTCTBO JICJIOBBIX HOBOCTEH «ApPryMeHTHI U (pakThi». ~-Www.aif.ru

7. AreHTcTBO nenoBoil nHpopMmanun «busHec-kapTay.- Www.biznes-karta.ru

8. AreHTCTBO ()MHAHCOBBIX HOBOCTEH «BirymoOepr».- www.bloomberg.com

9. Hudopmannonnoe arenrcrBo «PocbuznecKoncantunry. -www.rbc.ru

10. www.businesslearning.ru CucremMa TUCTaHIIMOHHOTO OM3HEC-00pa30BaHUSI.

JIMueH3uoHHOe MPOrpaMMHoe odecrneyeHue
Microsoft Office 2010 (Microsoft Word, Microsoft Power Point, Microsoft Excel)
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4. KOHTPOJIb U OIEHKA PE3VJILTATOB OCBOEHHWSI YUYEBHOII
TACIATIIAHBI

Texymuit KOHTPOJIL OCBOCHHS Y4E€OHOW TUCIUIUIMHBI U OIEHKA Pe3yJIbTaTOB OCBOCHHUS
yueOHOM JAMCHMIUIMHBI  OCYIIECTBIISIETCS  IperojaBaTelieM B  IPOLECCe  IMPOBEICHUS
MPAKTUYECKHUX 3aHSATUH, YCTHBIX OMPOCOB, TECTUPOBAHUS, BBIMIOTHCHHS MPAKTUICCKUX PabOT.

OneHka pe3ylnbTaTOB OCBOEHUS Y4YeOHOH IUCHUIUIMHBI TPOBOJUTCS B paMKax
IIPOMEKYTOUYHOM aTTECTALUN.

Texkymuili KOHTpPOJIb M  MPOMEXKYTOYHAs arTTecTalus  OCYHIECTBISETCS  IpHU
ucnonb3zoBanuu Ponpga oneHouHbIX cpeacTB (POC), mpeACTaBICHHOTO B MPUIIOKEHUH A.
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